
We are recruiting.

With its cutting-edge technology solutions, 
SEQVOIA ensures customers meet regulatory 
requirements efficiently while significantly 
reducing their time-to-market.

SEQVOIA is a leading and influential RegTech based in Luxembourg, which has been 
helping fund managers and asset servicing companies to create and manage regulatory 
and statutory documents since 2012.

INTERNSHIP

HR & Recruitment .

what you will do

�� Source candidates through online 
prospection and events networking

�� Conduct first screenings, organise 
interviews and provide the necessary 
feedback to management 

�� Organise the company’s presence and 
represent SEQVOIA at recruitment events

�� Develop recruitment-targeted solutions 
to be implemented in the company’s 
marketing strategy

�� Review and update the company’s 
documentation, including recruitment 
procedures and policies

�� Contribute to CRM and contact 
management

�� Actively participate in HR project work 

what should you have

�� A degree in Human Resources 
Management or related field 

�� A first experience in recruitment and/or 
human resources

�� Organisational skills, the ability to work 
independently and to identify priorities

�� Ability to communicate efficiently and to 
describe processes in writing

�� Good negotiation, communication and 
conflict-resolution skills

�� Flexibility to attend events

�� Excellent English and French, written and 
spoken

�� Good command of desktop tools (Outlook, 
Word, Excel)

what makes you stand out

�� An idea-driven active approach

�� Experience in a start-up or financial 
industry

�� Interest for and knowledge of technology

�� Knowledge of additional languages, 
especially German or Luxembourgish

what we offer

�� Gain experience in a growing innovative 
Regtech company in Luxembourg

�� Ability to develop your capabilities and 
make a lasting impact

�� Work in an environment that is both 
demanding and fun

�� Be part of a dynamic, entrepreneurial 
structure

contact

�� If you are looking forward to a 
challenging role in a skilled and multi-
disciplinary team, send your application 
to info@seqvoia.com

IVY Building
13-15, Parc d'Activités
L-8308 Capellen
Luxembourg

Phone +(352) 27 32 66

Fax +(352) 26 10 22 87

info@seqvoia.com
www.seqvoia.com

We are growing! To drive human resources activities and active recruitment, we are looking 
for a HR & Recruitment Intern for a minimum 6-month period starting as soon as possible.

The HR & Recruitment Intern’s responsibilities include an active sourcing and selection 
of potential candidates through the company’s social media networks (LinkedIn, Twitter, 
Facebook…) and with the help of external recruitment websites. 

An outgoing personality, s/he will build long-term relationships with target audience 
and stakeholders and represent the company during events. The candidate will also work 
closely with management and marketing in the development of an effective online content 
strategy to support the recruiting efforts.
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